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Parent/Guardian & Registering Your Athlete

To begin, visit_portals.specialolympics.org It is recommended that you bookmark this link, as this is how you will log in
in the future. Once on the Special Olympics Portal, you will select “Create An Account” and follow the prompts to
create YOUR profile.

Choose the program you participate in
and the role you are applying for.

Read the role description and confirm
you are indeed a parent/guardian/family
and will be using your account to
register a participant.

After entering your email address, be
sure to select “Send verification code”.
A code will be sent to your email to enter
into the “Verification Code” box. Then
select “Verify Code”

Note: you are creating your profile,
participant information will be added with in
your account later.

You will then need to complete your
profile first before you can add a
participant(s). Questions with the red
asterisks* are required. Complete all
questions with your information First.

Your SO Program Demographic Details
page may vary depending on what your
program has turned on. This
information is For you, the
parent/guardian.

If Region is turned on for your program,
ensure that you are selecting the correct
Region AND selecting the * to select any
of the regions that apply.

You can utilize the search bar by typing in
the specific region you are looking for.
This will help narrow down the options.

Once you have completed your profile,
you will see the Parent/Guardian Zone.
Click the “Register and Manage
Participants” tile to start managing your
Participant’s profiles.

Access Portal

< Cancel

g“;.;;‘ Special Olympics

Create an account
Select your state to see role options
What program do you participate in?
Washington

What is your role?

Parent/Guardian/Family il

Selected role

«* 3 Special Olympics

Create an account

Please start by verifying your email address.

Are you a Parent/Guardian?

Role: Parent/Guardian (D)
Boog
We'll start with a few things about you

Please type your information.

Required fields marked with an asterisk (¥). Fields with no symbol are optional. Then hit ‘Save & Continue".

Demographic Details

What is your race or ethnicity?

Select the race(s)or ethnicity(ies)below.

Regions

toview and select your re for participation
‘with Special Olympics. it ‘Save & Continue’.

Don't Know
- [ Region A-Northwestern
- [ Boone
Belvidere Park District
Boone Co Spec Oly

District 100
North Boone Schl Dist 200
+ [ Bureau

a*"i Speciat nmpics Mypaticpants  ParentfGusrcianZone [ g

Welcome to the Parent/Guardian Zone,
Monica Geller

What do you need to do today?

\8" =4
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=

Volunteer with Special
Olympics
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Parent/Guardian & Registering Participants

To add your participant to your roster,
select the blue “Register New
Participant” button.

*As a parent/guardian you should only be
adding athletes or unified partners you are
the parent/guardian of.

Complete Participant’s contact
information with accurate data.

« Select the “Person Type” for your
participant: Athlete or Unified
Partner.

« “Do you receive emails on behalf of
this person.”

o Ifyou share an email with your
participant select “Yes".

o Ifyour participant has their own
email and will receive
notifications select “No"” and
enter their email.

« Is this participant their own legal
guardian? Select “Yes” or “No”

« Once all information is filled out
“Submit and Continue to Checklist”

Once you have submitted your

7. participant’s contact information, you will
be redirected to the participants
Checklist. Here you can complete the
required items for your participant.

NOTE: Depending on your program’s
requirements the checklist may vary from
what is pictured.

Your Participants ®

1. Click "Register New Participant”".
2. Complete the registration form for each new athlete.

their checklist.

3. Use the dropdown menu to manage existing athletes o click on the hyperlinked health history status to access

‘ —

Person Type *
() Athlete
() Unified Partner

Do you receive email on behalf of this person?
Ono @ves

Shared Email

| jlieblich+sowa1@specialolympics.org |

Is this participant their own legal guardian?

OYes ©N0

Submit and Continue to Checklist

I
A0
s y— [— ]
Joey Tribbiani's Checklist ®
View and complete items below to complete role requirements or renewals.
Completed Incomplete Exping Soon
Allitems statuses All roles Page10f1
ol rogress
Al o [ © hieeio%
Form Name Role Status (D) Expiration Date Actior
Athlete Code of Conduct  Athlete  Incomplete NA . ‘
Health History & Release Athlete ® Incomplete N/A I Edit Form ‘ :

At anytime you can go back to “My &) st s

Participants” from a checklist.

View and complete items below to complete role requirements or renewals.

My Particpants _ arent/Guardian Zone m ———————————

Joey Tribbiani's Checklist ©®

Register New Participant

From “My Participants” you can update
your participants profile information, go
to the checklist anytime needed or delete
the participant from your list.

Quick Status Guide:
. Incomplete: have not started the process and needs to be done.

. Submitted: you have done all you can on your end and are waiting for your SO program to

review the forms.
Complete: that form has been reviewed and approved for participation.

Access Portal )

Show more filters

Athletes Unified Partners

Name Preferred Name Age  Profile Status Health History Expiratio
¥ Joey Tribbiani Joey Tribbiani 20 Complete Incomplete N/A
Role Role Status
Athlete Pending

=

Update Profile
Go To Checklist
Delete
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