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Manual Signature

Health History Form

To begin, visit portals.specialolympics.org_ It is recommended that you bookmark this link, as this will be how you log in
in the future. You have selected to manually sign your forms, here is a guide to be sure you fully submit your forms.
This guide will be using the Health Histoy as an example but the manual steps will be the same for other forms.

You have completed the Health History Yourprogres s
& Release questions and now are ready
to sign the document. Health History & Release Form

. To sign the Health History & Release Form form, you can either e-sign the form, where you'll be redirected to another website to
Select "Manual Slgn". provide your electronic signature—or download the Form, sign it manually, and upload the signed copy,.

This will take you to a new screen, to
download, sign and submit the form.

Select “Download Form” -

Download Health History & Release

There will be a ‘Processing your request’
note while the system works on
downloading your form.

Once the form is downloaded it will S RS
a p pea r be lOW th e lDown load Form' 1. First, click the button to download the Health H\slary&R(e'\'easeyZ:: form will download to your device. Phﬂs:‘skjyan
button.

By selecting the Hyperlinked Name, the
form will download to your device.

From there you can exit the process until — “(
you have the needed document ready to
upload.

Once you have saved your signed copy to
your device, and are ready to upload and
submit the form, log in to your portal.

Health History & Release  Athlete ® Awaiting Upload of Signed Form I N/A ﬂ . I
Upload Form H

Go to your checklist (or the checklist of
the participant if uploading for someone
you manage) find the form you need to
Upload. Status will be “Awaiting Upload
Signed Form” select “Upload Form”.
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Manual Signature
Health History Form

On the Upload Form page select i ey
“Upload Form”.

Upload Form

After you have signed the form, click the "Upload Form" button. Click “Choose Files" on the popup to
search for the form. After you upload it, you will see it in the table below. Once you see it appear below,

An add files popup will appear for you to cldsubmitSoned oo ontine

add your signed form.

Select “Choose Files”, this will open Nma Hosed

your files on your divice, select the mmmm——— L addfies *

correct file to upload and then select
"Add ﬁleS". Choose files (Choose Fnemn )

Add files

NOTE: There will be a form shown under the
upload form button. This is the originally Choosefiles [Choose Files |HealthHisto...6 signedpdf |

downloaded form. you still need to upload
Lo

the signed version.

Once the signed document has been =
added you will now see two forms listed. Upload Form
. “
You will then be able to select “Submit After you have signed the form, click the "Upload Form” button, Click “Choose Files" on the popup to
search for the form. After you upload it, you will see it in the table below. Once you see it appear below,
S i g n ed FO rm" click "Submit Signed Form" to continue.
.
Name 1 Modified
HealthHistoryandRelease_3_24_2026 3_49_51 PM.pdf (230K8) 2minutes ago
I HealthHistoryandRelease_3_24_2026 signed.pdf (230K8) less than a minute age I

H H Great, we got it!
Once your form has been submitted it =
Awesome, we've received your Athlete Registration Form. We will review it and reach out if we need anything else. Please
. | check your email for confirmation and additional updates. It takes us about two weeks to review so expect an update soon |
will take you the a new screen where

you can select “I'm Done”. That will
take you back to your checklist where k
you can see that the form is now in 2
“Submitted” status. at any point you

can select view form and be able to see m
the forms that on file for that checklist —
item. Health History & Relesse  Athlete N/A %

At this point you have done all that you
need to for this manual form.
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	On the Upload Form page select “Upload Form”.
	An add files  popup will appear for you to add your signed form.
	Select “Choose Files”, this will open your files on your divice, select the correct file to upload and then select “Add files”.

	5.
	Once the signed document has been added you will now see two forms listed.  You will then be able to select “Submit Signed Form”.

	6.
	Once your form has been submitted it will take you the a new screen where you can select “I’m Done”.  That will take you back to your checklist where you can see that the form is now in “Submitted” status. at any point you can select view form and be able to see the forms that on file for that checklist item.
	At this point you have done all that you need to for this manual form.
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